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1. External login

1. Goto thelink https://n4.port.helsingborg.se/apex/n4.zul

Note that a certificate is required to be able to access the page. This needs to be installed on
the device used to work towards the page.

See the separate manual "Instructions to install the client certificate that is necessary to gain
access to HHAB's N4 system" which was sent with your login details.

navis
Navis N4

Isermame

hhabcustomer

Fassword

1. Enter the username and password assigned to you, then press log in.
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2. Main menu

This is the main menu that will be available to you as a user at login.

N
o
naVIs 3833372304 N4APAPPM HHAB/SWEDEN/SEHEL/HE

Unit Gate Wessel Windows Help

Unit - In this option you will be able to book a VGM weighing by unit number and overview all

your units that are booked and linked to your account.

Gate - In this option you will be able to book a VGM weighing on your booking number and
overview all your VGM bookings that are linked to your account.

Vessel - In this option you will have access to an overview of all vessel calls in the port.

Windows - In this option you are able to manage the various windows you have open in the

system.

Help - In this option you find Navis help center.

All menu options and their functions will be presented starting in Chapter 4 Unit.

3. User settings
At login the following icon will be available to you at the top right of the screen.

By clicking this icon you get access to a range of user settings.

Y »

-

Might Mode Cn

Uzer Settings

Edit Password

Log Out

Night Mode On - Enable/disable dark mode

User Settings - Enter/edit user settings
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Edit Password - Change password
Log Out - Log out from Navis
By clicking User Settings the following window opens up.
Edit User Settings x
& Contact Details @ Security & Behaviors
Salutation: — -
“First Name:  HHAB
*Last Name: | TEST
Telephone: | +4500000000
Email:  test@test ze
Pager Mumber:
SMS Mumber:
Fax Mumber:
Language: English -
Country: — -
(0] X Cancel (3) Help

Enter your contact details so that we can easily reach you..
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4. Unit

By clicking Unit a drop down menu with two alternitives will show up.

N
-
naVIs 3833378304 MN4PAPPD1 HHAB/S

Unit Gate Wessel Windows Help

Units

Units: Iy List

Units - In this view you will get access to information about your units as well as the possibility

to create different filters for quick access to specific information.

Units: My List - In this view you are able to save specific units in a list from the Units view, for
example to keep an extra eye on.

Units

# \
®
nav I s 3.833.378304 N4PAPP01 HHAB/S

Unit Gate Vessel Windows Help

1. Click on Units i the menu
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The following tab will open up.

~
®
nav s 3833373304 NAPAPPO1  HHAB/SWEDEN/SEHEL/HEL/mskuser

[ v LastMove |  UnitNbr | TypeArchiSO | Category | V-State | T-State VB Actual Visit | O/B Actual Visit |

Unit Gate Vessel Windows Help
Units x
Actions « Display «

23-Aug-30 1333 TCLU2802106 200V Active
23-Aug-30 1333 MSKU2960475 200V Active
23-Aug-30 1333 MSEUT327140 20DV Active
23-Aug-301333 MRKUS433649 20DV Active
23-Aug-30 1333 MSEUTS809435 20DV Active
23-Aug-30 1333 MNBU3226736  40RH Active
23-Aug-30 1333 MRSU3242200  40HC Active
23-Aug-30 1333 MRSU4113613 40HC Active
23-Aug-30 1333  MRSU5655579 40HC Active
23-Aug-30 1248  MMAU1264255 40RH Active
23-Aug-30 1247  MMNBU3621957  40RH Active

Yard
Yard
Yard
Yard
Yard
Yard
Yard
Yard
Yard
Yard
Yard

MSK
MSK
HSL
MSK
HSL
MSK
HSL
HSL
HSL
MSK
MSK

GEN_TRUCK
GEN_TRUCK
GEM_TRUCK
GEN_TRUCK
GEN_TRUCK
GEN_TRUCK
GEN_TRUCK
GEN_TRUCK
GEN_TRUCK
5230346

8230346

8230350
8230350
8230350
8230350
8230350
8230350
8230350
8230350
8230350
8230346
8230346

In thistab you willaccessall your units, linked to your organization, which is either in the port orin

some way notified to arrive at the port via vessel, rail or truck.

In different columns, you will have access to a large amount of information about each specific

unit. The columns can be moved around and sorted as pleased by drag and drop.

Add columns in Units
Add additional columns by doing the following:
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n av | s 3833378304 N4PAPP01 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate Vessel Windows Help

Units

Actions «

v LastMove |

23 Aug 30 1333
23-Aug-30 1333
23-Aug-30 1333
23-Aug-30 1333
23-Aug-30 1333

3-Aug-30 1333
23-Aug-30 1333
23-Aug-30 1333
23-Aug-30 1248
23-Aug-30 1247
23-Aug-30 1247
23-Aug-30 1247
23-Aug-30 1247
23-Aug-30 1247
23-Aug-30 1247
23-Aug-30 1247
23-Aug-30 1247
23-Aua-30 1247

b

Display =

onithr | 1 podioh S0 ol 109 | 1

L
r.-'ISKUZ‘:'IﬁD-i?:: 20
MSKU7327140 20
MRKUS433649 20 2-Equipment
MSKU7809435 20 :
MNBU3226736 40 >houting P
MRSU3242200 40 4.Contents »
MRSU4113613 40
MRSUS655579 40 5-Reefer P
MMAU1264255 40 g Ruies b
MNBU3621957 40
MMAU1288004 40 7-Posiion P
MNBU4140196 40
MWCUG864886 40
MMAU1211450 40 9-Billing »
MNBU4268485 40
SUDUS029674  4p J1-Other P
MCAU6028479 40 92.XPS b
MCAUB030645 40+

8-Timestamp P#

der i [] Arrival Booking Number WSK
1-Unit L4 D Booking Number

WSK Gl

ASL Gl
Active Yard MSK Gl
Active Yard HSL Gl
Active Yard MSK Gl
Actlive Yard HSL Gl
Active Yard HSL Gl
Active Yard HSL Gl
Aclive Yard MSK a2
Active Yard MSK 82
Active Yard MSK a2
Active Yard MSK 82
Active Yard MSK 82
Active Yard MSK 82
Active Yard MSK 52
Active Yard MSK a2
Active Yard MSK 82
Active Yard MSK 82

1. Rightclick the column field (marked in red above)

2. Select one of the information categories that appears after you right click (in this case 0-

Order).

3. Choose which column to add to the view by ticking the desired column (e.g. Booking

Number).

4. The selected column should now appear the view along with the others.

Search function Units
To search for a specifik unit do the following:

&
®
nav |s 3833378304 N4PAPP01 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate Vessel Windows Help

Units x
Actions ~ Display +
w Last Move

23-Aug-30 1247 MCAUG034300 40RH Active Yard MSK 8230346

MCAUB034300

8230346

MARJA

X Unit Nbr

MARJA

1. Enterthe unit numberin the search field in the Units view (marked in red above)
2. Make sure that Unit Nbr is selected in the search option box (marked in blue above)

Note that in the search option box is possible to choose from different options. If you want to

search by unit number, Unit Nbr must be selected.

| UnitNbr | Type Arch 150 Categmy VB Actual Visit | O/B Actual Visit | O/B Actual Carrier Name | /B Actual Carrier Na
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Unit Inspector
By double clicking on any entery in the list of units, the Unit Inspector will appear. This view
provides a even more information for a specific unit.

Unit Inspector for TCLU2446561 X
Container Status Transit
T-State: Yard Category: Import
Last Move: 23-Aug-30 1144 FOD: Helsingborg (SEHEL)
Complex Position: Y-HEL-GRKB3A.1 IfE Carrier: V-8230350 {UFE)
Flanned Fosition: QOB Carrier (infended). T-GEN_TRUCK
Frght Kind: FCL Time In; 23-Aug-30 1144
Line Op: HSL /B Intend ETD:
VGM Weight (kg). 27,320 Appt Time:
Unit Nbr: TCLUZ446561 VGM Verifier.
Type1S0: 22GP VGM Updated Date: 23-Aug-30 0827
EqRole: Primary Gross Weight Source: EDI
Weight (kg): 27,320
Stow:
Stow 2
Stow 3.
Customs:
BL Mbr: 7661547C6
Goods Loc Code: BJS 23-350
w  Actions - I'U = cC O @

Filter function Units
By default, you will be given access to a number of filters, but it is also possible to create filters
yourself based on your own needs.

—~
nav | 78304 N4PAPPO1  HHAB/SWEDEN/SEHEL/HEL/mskuser
Unit Gate Ves: ws Help
Units x
Actions Display = Unit Nbr w! |- v
|  LastMove |  UnitNbr | TypeISO | Category T-State UB Actual Visit | O/B Actual Visit | O/B Actual Carrier Name | UB Actual Carrier Name
23-Aug-31 1123 BRICK1 20DV Storage Active Yard Y-HEL-SIA31J.1 MSK GEN_TRUCK  GEN_CARRIER
23Aug310952  TCLU2802106  22GP V-8230350-130504 MSK GEN_TRUCK 8230350 BIANCA RAMBOW DEEGH
23-Aug-310952  MSKU7809435  22GP V-8230350-110506  HSL GEN_TRUCK 8230350 BIANCA RAMBOW DEEGH
23-Aug-310952  MSKU7327140  22GP V-8230350-130502  HSL GEN_TRUCK 8230350 BIANCA RAMBOW DEEGH
23-Aug-310952  MSKU2960475  22GP V-8230350-110504  MSK GEN_TRUCK 8230350 BIANCA RAMBOW DEEGH
23-Aug-310952  MRSU5655579  45GP V-8230350-120512  HSL GEN_TRUCK 8230350 BIANCA RAMBOW DEEGH

7% Aun 31 AGED MDCHIA143843 ARRD VI 079MIEA 49AR4N LIST ACM TOIIAY 6730380 DIAMAA DARMDAWN =T

1. Clickin the filter menu to access available filters or your own saved filters.

To create a filter do the following:
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HELSINGBORGS HAMN

PORTOF HELSINGBORG
lir_n-duﬂinn System

o]

@

1. Clickon thefiltericon, at the top right, to open the filter menu.

Foljande meny dyker upp:

Unit Gate WVessel Windows Help

HELSINGBORGS HAMN
PORT OF HELSINGBORG

Cm
&
naVI s 3.8.33.378304 N4PAPP01  HHAB/SWEDEN/SEHEL/HEL/mskuser Production System

Units x

Actions + Display « Unit Nbr = °7 cCT @
Filter Criteria

Agent One * ig(=) o | - Fields to display: Last Move, Unit Nbr. Typ... -

() Add 'OR’ Group

D & Apply Filter

Afilter is built on different criteria thatyou can create in the following way (in this case a criteria to
display all import units in the yard):

N HELSINGBORGS HAMN
naVIso PORT OF HELSINGBORG
3.8.33.378304 N4PAPP01 HHAB/SWEDEN/SEHEL/HEL/mskuser Production System

Unit Gate Vessel Windows Help

Units *

Actions ~ Display ~ Unit Nbr >  edited - - - (b ¢ @

Filter Criteria - edited

Category ¥ is(=) ¥  Import - Fields to display: Last Move,Unit Nbr, Typ -

=+ Add Criterion

() Add 'OR’ Group

4 Apply Filter

1. Fillinthe desired criteria in the red marked boxed above.
Category =Import, to only display import units.
T-State = Yard, to only show units in the yard.

2. Click on Add Criterion to add the criteria to thefilter.
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3. Testthecriteria by clicking Apply Filter

The list will change to only show units that that match the criteria you entered.

~—
-
naVIs. 3833378304 N4PAPPO1 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate Vessel Windows Help

HELSINGBORGS HAMN
PORTOF HELSINGBORG
Production System

Units x
Actions » Display «
Filter Criteria - edited

Transit State v is(=)

Category = Import

Transit State = Yard - Cumrently in the yard (ACTIVE)

™ Yard - Currently in the... w

Unit Nbr v | edited -~ vI & T

==adelds to display: Last Move, Unit Nbr.Typ..

Add Criterion

@ Add 'AND’ Group

= Delate () Add 'OR’ Group

® Parameterize D Negate
Vd Update Criterion ¥ Expand All

, € Apply Filter

1. Click on the filter menu above (the box where you see edited-- in the picture)
2. Clickon Save table view as filter in the drop down menu

Add Filter xX
| *Query Mame:  Import in Yard
Description:  Import in Yard
Role: — b

|>( Cancel (® Help

1. Enter Query Name and Description.
2. Clickon Save

The filter will now be available in the filter menu above.
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Add Lineoperator Hold (shipping block)
You will have the opportunity to place a Lineoperator_Hold which constitutes a block for the port

to handle a unit.

nav |s 3.8.33.378304 N4PAPP01 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate WVessel Windows Help

Units

Actions

[~ Losthore | Unithor | ypelsO | Caiogory | V.siato | TSale | Poston |
_m-r_-ny‘_

23-Aug-31 1250
23-Aug-31 1123
23-Aug-31 0952
23-Aug-31 0952
23-Aug-31 0952

3-Aug-31 0952
23-Aug-31 0952
23-Aug-31 0952
23-Aug-31 0952
23-Aug-31 0952
23-Aug-31 0952

3-Aug-31 0324

Display =

View »
Reefer »
Transactions »
Administration »

1A31J.1

Holds/Permissions

0-130504
h0-110506

1. Markthe unit(s) you wish to place a lineoperator hold on.
2. Rightclick on the unit(s).
3. Select Update in the drop down menu.
4. Select Holds/Permissions

50-130502
50-110504
50-120512
50-120510
50-120514
50-130506
50-120508
TRUCK
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Update Holds/Permissions x
Action] Add Hold b
Hold/iPermission] | LINEOPERATOR_HOLD (Recw
Rederisparr

b

Reference ID:

Note
@ X Cancel (3 Help

1. Under Action select Add Hold.
2. Under Hold/Permission select LINEOPERATOR_HOLD(Rederisparr).

3. Entera Note.

To release the hold select Release Hold under Actions and enter a note.

Update Holds/Permissions x

Action] Release Hold it

1

Hold/Permission] LINEOPERATOR_HOLD (...

Rederisparr

Reference ID

Note

(0] X Cancel (2 Help
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Import Release
All import units arriving at the Port of Helsingborg will receive a block called LINE_PERM. This
requires a approval from you as a customer in order for the import unit to be available for delivery.

Some customers send this consent via EDI, but for those of you who previously did this via our
customer login, do the following:

!_\
naV‘s. 3833378304 N4PAPP0O1 HHAB/SWEDEN/S

Unit Gate WVessel Windows Help

Units x
Actions Display +
_- Type 150 | Category | V-State | |
23-Sep-04 0g: 0-Order 22TN Storage  Advised
23-Sep-04 092 1-Unit » 7 22GP Storage Advised
23-Sep-04 081 60 22GP Active ||
23-5ep-01 15¢ 2Equipment » 55 45ge
23-8ep-0115¢ 3pouting » 97  45RE
23-Sep-01 15¢ 00  45RE
23-Sep-01 151 4-Contenis  » 35  45RE
23-8ep-01150 g poseer ) ao 45RE
23-Sep-01 14¢ ARDE
23-Sep-01 12< D Impediments Rail ve

23-Sep-01 101
»
23-8ep-01 10¢ | osiion O

23-Sep-01 100 8-Timestamp » D

Impediments:Road

Impediments:Vessel ve

23-8ep0110C _ _
23-Sep-p1 pge 9-Eilling » O
23-8ep-0108% 91.Other » [ SLOW Load Impediments  ye

Sep-01 08: .
gigiggl o gaxps  » [ sLow Raiimpediments

SLOW Delivery Impediments Ze

23-Sep-010837  TCKU32081 Stop-Rail ve
23-Sep-010837  BMOU2134: ve
238ep-010837  TCLU378: bl Stop-Road ve
23-Sep-010837  CAIU24139¢ Stop-Vs| ve
23-Sep-010837  MAGU2387: ve
23-Sep-010837  MRKUs53es Lo UMt Granted HoldPam
23-Sep-010837  MRKUG9620 Unit Hold/Perm ve
23-5ep-010837  MRKU74367 ; ve
235ep010837  MRKUS1742,L] _Unit HolPerm Groups ye
23-Sep-01 0837 MRKusang Unit Impediments |5
23-Sep-010837  MRKUS457¢ - - Ve
21 Sep 010837 Ie'\RKU"S_‘:?E D Unit Impediments Groups I

1. Select the Unit Impediments column (This will be included by default in the ”Imports in
yard” filter)

Unit Impediments |

ILINE_FERM,ICUSTOMS_PERM
ILINE_FERM,ICUSTOMS_PERM
ILINE_FERM,ICUSTOMS_PERM
ILINE_FERM,ICUSTOMS_PERM
ILINE_FERM,ICUSTOMS_PERM
ILINE_FERM,ICUSTOMS_PERM

UnitImpediments shows if the unit hasa hold linked to it. In the case above, an import release and
a customs clear is needed.
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navis

Unit Gate |[Messel

3.8.33.378304 N4PAPP01 HHAB/SWEDEN/SEHEL/HEL/mskuser

Windows Help

Units x

Actions ~ Display ~

mmml

23-5ep010833 MMAU1335425
235001 0833 _MMAU1352152

23-Sep-010833 MMAU1287667
23-Sep-010833 MMAU1296503

I Holds/Permissions

23-Sep-010833 MMAU1310350 View »

23-Sep-010833 MMAU1366621

23-Sep-010833 MMAU1413770 HReefer g
23-Sep-01 0833 MMAU1272610 Transactions b
23-Sep-010833  SUDUS105270 o
23.Sep-010833 MMAU1206890 Administration 4
1. Markthe unit(s) for which you want to approve.
2. Rightclick the unit(s).
3. Select Update n the drop down menu.
4, Select Holds/Permissions

Hold/Permission:| LINE_PERM (Line Permiss... =

Reference ID:

Update Holds/Permissions X

Action:| Grant Permission hd

Line Permission required for
Delivery and Stripp

Note

X Cancel (P Help

1. Under Action select Grant Permisson.

Under Hold/Permission select LINE_PERM (Line Permission required for Delivery and

Stripp).

mEErT R AR

ILINE_PERM,ICUSTOMS_PERM
ILINE_PERM,ICUSTOMS_PERM
ILINE_PERM,!CUSTOMS_PERM
ILINE_PERM,!CUSTOMS_PERM
ILINE_PERM,ICUSTOMS_PERM
ILINE_PERM,ICUSTOMS_PERM
ILINE_PERM,ICUSTOMS_PERM
ILINE_PERM,ICUSTOMS_PERM
ILINE_PERM,!CUSTOMS_PERM
ILINE PERM ICUSTOMS PERM

3. Enter Reference ID. This field is mandatory and you can either fill in the desired reference

or OK.
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Unit Impediments |

ICUSTOMS_PERM
ICUSTOMS_PERM

In the Unit Impediments column the ILINE_PERM will disappear.

5. Gate

By clicking Gate a drop down menu with three alternitives will show up.

N
o
naVIs 3833372304 NAPAPPD1 HHAB/SWEDEN/SEHELHE

Unit [Gate WVessel Windows Help

Bookings
Equipment Delivery Orders

Equipment Receive Orders

Bookings - Create, edit and inspect export boookings.
Equipment Delivery Orders - Create, edit and inspect empty release bookings.

Equipment Recieve Orders - Create, edit and inspect empty in bookings.

Note that the search- and filtering functions work the same in all N4 menus.

Bookings (export)

& N\
®
naVIs 3833378304 N4PAPP01 HHAB/SWEDEN/SEHEL/HE

Unit Gaté Vessel Windows Help

Bookings

Equipment Delivery Orders

Equipment Receive Orders

1. Select Gateinthe main menu
2. Clickon Bookings
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The tab Bookings will open up

~
-
nav s 3.8.33.378304 N4PAPPD1 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate Wessel Windows Help

Bookings »®
Actions « Display =
s Number

23081404 (BKG CMA 5230335) MSK 8230335 Inbound

23081411

MSK 8230335 Inbound

Create export bookning
Create a export bookning by clicking + in the top right corner

Production System

HELSINGBORGS HAMN
PORT OF HELSINGBORG

cCY/+lo0

A new window Add Booking will open up

SEHEL
SEHEL

Mumber

DECTA
NLRTM

Add Booking

*Number;
*Vessel Visit:
*Port of Discharge:

Shipper:

*Freight Kind:

Hazards:
Latest Date:
Motes:

VGM Status:

Booking Items

A Gty | Tally Out

Agent; | -

MSK (MAERSK LINE)

SEHEL (HELSINGBORG)

TESTBOOKING *Line Operator.

8230337 (BEATE.VGM.SEHEL) - "Port of Load

DECTA {HAMBURG) -

= - Consignee: | —
w Client Ref.Number:

FCL ¥

D Override Cutoff

Add Hazard

= *Category

Export

Tally In | Seqg Nbr | 1SO | Length | 1SO group | Height | Is 00G | Commodity

No Data to display.

)( Cancel (® Help

-

[LineOp | Vs.Visi | Ves. Phase | Agent | tiper | Shier Name |_PoL | rucking ompany | P01 | PoD-7 | 0PT-1 | orgn | st
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1. Enter Number, Vessel Visit, Port of Discharge, Freight Kind, Line Operator and Port of

Load.

2. Add Hazard (ADR) if necessary (see below)
3. Select Save.

Vessel Visit - Export bookning linked to Vessel Visit

Port of Discharge - POD linked to Vessel Visit is shown

Freight kind - FCL = Loaded, Empty = Empty

Category - Export = Vessel, Domestic = Domestic, e.g. rail

Add Hazard (ADR)

Add Booking

*Number. TESTBOOKING “Line Operator: MSK (MAERSK LINE)

“Vessel Visit. | 8230337 (BEATE,VGM,SEHEL)

*Port of Discharge: DECTA (HAMBURG)

Shipper: —
Agent: —

*Freight Kind: FCL

“Port of Load:  SEHEL (HELSINGEORG)

Consignee: —

Client Ref. Number:

4 4 4 4 4

D Cverride Cutoff

Hazards: I

Add Hazard |

Latest Date:
Notes:
VGM Status:

Booking ltems

o} “Category: Export

A Qty | Tally OQut | Tally In | SeqNbr | I1SO | Length | ISO group Is 00G | Commodity

No Data to display.

@

X Cancel (@ Help

1. ClickonAdd Hazard

Hazardous Cargo Items

Seq Nbr

1. Clickon the +Hazardous Cargo Items down in the menu window that appears

IMDG Class UN/NA Prop.Name

No Data to display.

Hazard Number Type

X Cancel (@ Help
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[ Hazards x

Item Details
UN/MA Number: *IMDG Class -
Hazard Number Type: -
Proper Name:

Technical Name:

Notes:
Quantity: PackageType:
Packing Group: — - Weight (ka):
Explosive Class Flash Point (C)
Emergency coniact Emergency Response Guide Nbr.
D Limited Quantity IMDG Page Number:
D Marine Polutants DcLgRef:
InhalationZone: EMS:
MFAG: Hazard Id, Upper part:
Substance Id, Lower Part. Planner Reference Number.
Move Method: IMO1: - -
IMG2: - - Deck Restrictions: |
Placards: Add Placards -
|
Hazardous Cargo Items l
Seq Nbr IMDG Class UN/NA Prop.Name Hazard Number Type

No Data o dispiay.

| |)( Cancel (3) Help

1. Enter UN/NA Number (Hazard Number Type, Proper Name and IMDG Cass will
automatically filled in)

2. Clickon+Add

3. ClickonOK

After saving in the previous section, the option to add a booking item is available.
Click on Booking Items.
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Actions v

Booking tems

Add Booking

Display

x
MSK (MAERSK LINE -
= =
. .
.
.
=
, —I- = c ®

Tally In | Seq Nbr | ISO | Length | ISO group | Height | Is 00G | Commodity

No Data to display.

(0]

X Close (@ Help

1

Click on the + which is selectable

[ Add Booking item x]
“Quantity] 2
Equipment Typed 20DV - *Length: 206 !
“Height:  §'6" b4 *ISO Group: General purpose container without ventiation 4
Grade: -
Commodity. - - Gross Weight (kg)
Commodity Desc.: Temp Required (C)
Ventilation Reguirad: Ventilation Unit:  Percentage =
CO2 required, %: 02 required, %:
Humidity required, %: Hazards: Add Hazard

Overlong Back (em):

Overwide Left (cm):

‘Overlong Front (cm):

Overwide Right {cm):

Owverheight (cm):
Serial Ranges . Reserved Equipment Pre-Advised
Enter ser.lal ranges. Example: 'MAEL : T500000 - 7689999 ]

@  Save Cancel (P Help
1. Enter Quantity
2. Select Equipment Type (Height, Length, ISO Group will automatically befilled in)
3. Enter Grossweight
4. Clickon Save
5. Clickon Close (replaces Cancel after Save)
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Enter Temp Required (C) and/or Is OOG as well as measurements if this is relevant to the
booking you are creating.
Under Booking Items you will now see your added items. If needed click on refresh (as seen
below). Add more if a booking contains diferent types on the same reference.
Booking ltems
Actions ~ Display « _ v - - ®

A Qty | Tally Out
2 0

Tally In | Seq Nbr 1SO group Height | Is 0OG | Commodity
0 200v BBl General purpose container without ventilation ~ 8'6"

X Close | ® Help

1. Clickon Close to close the booking you just created.

Edit export bookning
To edit a export booking do the following:

A
naV‘s. 3833378304 N4PAPPO1 HHAB/

Unit Gate WVessel Windows Help

Bookings x
Actions « Display «

[~ Mumber | LineOp | Ves. Visit | Ves. PH
VGMTESTMSK MSK 8230337 Inboul
TESTEOOKIN'S 8230337 Inboul
EOOKINGNRY »# Edit 8230343 Depa
23082401 8230335 Inboul
23081420 FAdd 8230335 Inboul
230381419 — Delete 8230335 Inboul

AAAAE d ARAARSE T S

1. Rightclick on the booking you want to edit
2. Clickon Editin the drop down menu

The same window will appearaswhen creating a booking. You now have the option to edit the
information.

Inspect export bookning
Just like the Unit Inspector for units, there is a Booking Inspector for bookings.
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Double click on a desired booking to open it up.

I Booking Inspector for TESTBOOKING (£ KI
Booking Status Routing l
= — Complex: SWEDEN Ves. Visit: 8230337
- Line Op: MSK Ves. Carrier Name: BEATE
E A Frght Kind: FCL Ves. Facility: SEHEL |
-
I - Quantity: 2 POL: SEHEL
— Tally Out: 0 POD-1: DECTA
Tally in: 0 POD-2:
Hazardous?: No Origin
Number: TESTBOOKING Reefers?: No Dest
Required temp Shipper.
Consignee:
Agent
5 Joetone B Cc 0o
Details
Event Dispatch Reserved PreveniTypeSubst: No
History Shipping Mode: Over Dimension: No
Hazards Dray Status Override Cutofl. No
Holds/Perms Special Stow Hold Partials: No
ltems Special Stow 2 OwnediLeased
Units Special Stow 3 Full Return
Stow block: Category: Export
Latest Date Notes
Empty Pickup Override cutoffs for rail cntr: No
‘Stuff Location

Note that you are able to use the arrow (marked in red) to tab out or in the lower part of the

inspection window.

Equipment Delivery Orders (EDO)
Equipment Delivery Orders is the required reference to pick up empty units in the port.

an &
naVIs 3.8.33.378304 N4PAPPO1 HH

Unit Gate Vessel Windows Help

Bookings

I Equipment Delivery Orders I

Equipment Receive Orders

1. Select Gatein the main menu
2. Select Equipment Delivery Orders

The tab Equipment Delivery Orders will open up
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~
¢ ]
nav s 3833378304 MNAPAPPO1 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate

Vessel Windows Help

Equipment Delivery Orders ®

Actions -

Display -

[“Numer | LineOp [ Agent | Swoper | Shppertome |

Create a new Equipment Delivery Order by pressing the +in the upper right corner.

Production System

HELSINGBORGS HAMN
PORT OF HELSINGBORG

The window Add Equipment Delivery Order will open up

Add Equipment Delivery Order %
Inu-n:-er “Line Operator - I
Shimer - = Dissslinaation
Eariest Dale ca
Latest Date [ Jrespatch Resanved  Dispatch resarved equpment FIRST -

D Ignione Damages

Moba s

Drder Hems

a Oty | Tally Oul | Seq Mbe | 150 | Length | 190 group | Heighl | Adcc Type | Grade | Feature | Maleral | Temp Reqd. (C]

215 444 rows found
Taa mgny rows To dhsolay
Change pour iRer crles M RAMDW oo saanch

@

B x o @ e

1. Enter Number, Line Operator and Dispatch Reserved.
2. Click on Save.

Dispatch Reserved Equipment FIRST — Containers linked to the EDO must be used first if they are easily accessible. If they
are not accessible, the Reach Stacker may instead choose another container that matches your booking and is better positioned.

Dispatch Reserved Equipment ONLY — Only the containers linked to the EDO may be collected, regardless of how they are
positioned or accessible. No other containers may be used or substitute these.
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hd
3
Order ems
| (= ispay [ + @Y Zj+)-) @
Oty i | Tally Out Seq) Misr 150 Length 1500 graup Height Aee Type Grade Feature Maten:
Mo Deta to display.
£ b3
o0
E l-v" e | xclnu_lﬂHzlpJ
1. Clickon the+whichis selectable
The window Add Order Item will open up.
Add Order item x|
*Quantity:] 2
Equipment Type:] 20DV -
*Length: 20 w *|SO Group: General purpose container without ventilation -
*Height: 2% hd
Grade: | - -
Temp Required (C)| I
Remarks:

Serial Ranges Reserved Equipment = Associated TED Units

Enter serial ranges. Example: 'MAEU : 7500000 - 7689999

@ » Cancel (?) Help
— — -

1. Enter Quantity
2. Select Equipment Type (Length, Height, ISO Group will automatically be filled in)
3. Clickon Save

Enter Temp Required (C) and/or Is OOG as well as measurements if this is relevant to the
booking you are creating.
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4, Clickon Close to close Add Order Item.
The new order line will be visable on the EDO.
M | Line Operato 4.
3| Destinat
Ea a |
| ispatch Res
|
Order ltems
[+ ctions ][ © Display ) | [ ] | ] B[] [(Z+=) @]
Oty @3 | Tally Out Seq Mbr 150 Length 150 group Height Ace Type Gre
1 o 1 2000 2 General purpose container without ventilation ge"
< L3
| 1:1]
@ v Save || 8 Close [ﬂHelp]

Equipment Receive Orders (ERO)
Equipment Receive Orders (ERO) arerequired to hand in empty units in the future in the Port of
Helsingborg. It will no longer be possible to submit to the depot without a reference for

submission.

It is suggested that you post a reference on a monthly or quarterly basis.

&\
o
naVIs 3.8.33.378304 N4PAPP01 HH

Unit Gate Vessel

Windows Help

Bookings

Equipment Delivery Orders

I Equipment Receive Orders I

1. Select Gatein the main menu
2. Clickon Equipment Recieve Orders




Sida 26

BORT OF HELSINCBORS Customer Acess Manual v 30
Utfardat av Dokumentnamn Datum Version
HHAB-JN Manual: Kundmanual Kundlogin 2023-08-01 1.0
Uppdaterad av Kommentar Uppdaterad datum
HHAB-AB Translated to eng 2023-09-11

The tab Equipment Recieve Orders will open up

~
]
nav s 3833378304 N4PAPPO1 HHAB/SWEDEN/SEHEL/HEL/mskuser

Unit Gate WVessel Windows Help

Equipment Receive Orders %

Actions «

Display -

[~ Numoer | Line Op | Agont | Notes | quaniy | Ty m [ Focity | ]

Create a new Equipment Recieve Order by pressing the +in the upper right corner.

HELSINGBORGS HAMN
PORT OF HELSINGBORG

Production System

The window Add Equipment Receive Order will open up

Earliest Date:
Latest Date:
Facility:
Notes:

Crder ltems

Add Equipment Receive Order x
*Number. | TESTEROQ4

*Line Operator: | M3SK (MAERSK LINE)

. Qty | Receive Limit | Tally In | Seq Nbr | Length | 150 group | 150 | Height

G o«

- -

No Data to display.

¥ Cancel (3 Help
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1. Enter Number.
2. Enter Line Operator.
3. Clickon Save.

Order ltems

Display « = - - - () @
4 Qty | Receive Limit | Tally In | Seq Nbr | Length | 1SO group | 1SO | Height

No Data to display.

- 00]
o T X Close @ Hep

Add Equipment Receive Order x

1. Clickonthe+whichisselectable

The window Add Order Item will open up

* Add Order Item

*Quantity] 25 Sequence Nbr.

Equipment Type] 20DV - *Length: 20
“Height: 86" - *ISO Group: General purpose container without ventilation
Remarks:

Expected Empty Containers

- -

a Equip Nbr | Line Op | Category | State (Masten) | Type 1SO

No Data to display.

X Cancel (® Help

@

1. Enter Quantity

2. Enter Equipment Type (Height, Length, ISO Group will automatically be filled in)

3. Clickon Save
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4. Clickon Close to close the window.
The new order line will be visable on the EDO.
Add Equipment Receive Order x ]
Order ltems
Display « - v - - C + @
Receive Limit | Tally In | Seq Nbr 1SO group Height
25 0 - General purpose container without ventilation 20DV 86"

Note that you can choose whether you want to post several lines on the same reference for
different equipment types or if you want to manage these on separate references

6. Vessel
By clicking Vessle a drop down menu with one alternitive will show up.

N
®
naVIs 3833378204 N4FPAPPD4 HHAB/SWEDEN/SEHEL/H

Unit Gate Messel Windows Help

Vessel Visits

Vessel Visits — A overview and possibility to inspect vessel calls linked to the Port of
Helsingborg.
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Vessel Visits

"
-
naVI s 3833378304 N4PAPPD4 HHAB/SWEDEN/SEHELH

Unit Gate Vessel Windows Help

Vesseal Visits

1. GotoVesselithe main menu
2. Click on Vessel Visits

The tab Vessel Visits opens up

o)
=
naVI s 3833378304 N4PAPP04 HHAB/SWEDEN/SEHEL/HEL/fmskuser

Unit Gate [Wessel| Windows Help

Vessel Visits x

Actions - Display «

Visit

[~ visit_| Faiiy | Nextacity | Nox Carir Vot Vossol Cass | 5 Vya | OB Wg | ExportMnftNor | import Mot Nor | import M ot | Exprd

8230354  SEHEL
8230355 SEHEL
8230356 SEHEL
8230357  SEHEL
8230358  SEHEL
8230359  SEHEL
8230360 SEHEL
8230361 SEHEL
8230362 SEHEL
8230363  SEHEL
8230364 SEHEL
8230365 SEHEL
8230366 SEHEL

SPIRIT UN43 UATOS14
hCE KATI KATI UATPELLETS
FOR  HAMLET HAMLET UATFERRY
AGE  CARO_CRUISE CARO_CRU  UATCRUISE
MSC  MSCAMY MS37 UATD816
COS SOLONG Cco23 UATDS18
SCA  OBBOLA ROR2 UATD815
AGE  CARO_BULK CARO_BUL UATO815
AGE CARO_OIL TANK UATD815
XPF HANNI W32 185VGR
AGE  CARO_CONV_FISK CARO_FIS UATFISH
UFE BIANCA RAMBOW BIAN 310T7R
UFE EMOTION F020 2342W

UATO0S14

UATPELLETS
UATFERRY
UATCRUISE

UAT0816
UATODS18
UAT0215
UAT0815
UAT0815
185V6R
UATFISH
310T7R
2342w

You now have access to information about all vessel calls and the possibility to filter - just like
in the tabs for Units and Bookings. Filtering and optional columns work in the same way asin
the other tabs as well.
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Just like the Unit Inspector for units and Booking Inspector for bookings, there is a Vessel

Inspector for vessel calls.

Double click on a desired vessel call to open it up.

~

Bertings |
Blg
Discrepancies
Details

History, Events
Holds/Perms
Late Arrivals
Lines

Load List

TBD Units
On-Board
On-Board Chart
Port Rotation
Timetable

Vessel Inspector for 8230354

Vessel Visit
Vessel Name: SPIRIT Visit: 8230354
O/B Vya: UAT0814 Next Carrier Visit:
Service: UFE
Line: UFE

/B Vya: UAT0S14
Q/B Vya: UAT0214

Goods Loc Code: BJS

Billing visit Type: VSL-OPEN SEA
Billing Veszel Segment. LOLO
Previous Porl: DEHAM
Mext Port: NLRTM
Vessel Agent: AGE
Commodity Grp:

Status

Visit Phase:

Facility:

Act. Time of Arrival:
Act. Time of Depart.:
Classification:

Display = = - -
a Seq | Quay | Berth Exit Side To Berth ETA Berth ETD
1 904 Starboard  23-Aug-14 0836  23-Aug-14 0844

Departed
SEHEL

23-Aug-14 0844
23-Aug-14 1621
Feeder
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